
Career and Job Resources 
Margaret E. Heggan Free Public Library 

You can find books to check out using the following call number range: 
 

650-659 
 

Search the library catalog using the following subjects: 

Careers 
Career Changes 
Career Development 
Job Hunting 
Occupations 
Vocational Guidance 
 

1. Go to www.hegganlibrary.org 
2. Type the title, author, or subject in the Catalog Search field. 
3. Click the arrow next to Search Which Library and click Margaret E. Heggan Free Public Library. 
4. Click Find It! 
 

The books listed are a selection of the larger collection. Ask the librarian for help finding additional books. 
 

Non-fiction 
 

Resumes for Dummies / Laura DeCarlo 
650.142 DECARLO 

LinkedIn for Dummies / Joel Elad 
650.14 ELAD 

Job Interviewing / Pamela Skillings 
650.144 SKILLINGS 

When to Jump: If the Job You Have Isn’t the Life You 
Want / Mike Lewis 
650.1 LEWIS 

Exploring Careers in Cybersecurity and Digital 
Forensics / Lucy K. Tsado 
005.8 TSADO 

The Career Manifesto / Mike Steib 
650.1 STEIB 

 
Reference 
The following list job resources in the United States.  They are available for use in the library.  More titles are available. Ask the 
librarian for assistance finding more titles.  

Careers in Protective Services 
REF 331.793 CAREERS 

Careers in Transportation 
REF 331.793 CAREERS 

Careers in Psychology and Behavioral Health 
REF 331.793 CAREERS 

Careers Outdoors 
REF 331.7 CAREERS 

Careers in Social Media 
REF 331.793 CAREERS 

 

 

Librarian by Appointment  
Schedule a one-hour session with the Reference Librarian and receive personalized assistance with your information 
needs.  To find out what topics the librarian can help you with and to schedule an appointment email 
info@hegganlibrary.org or call 856-589-3334 ext. 222. 

 

 

http://www.hegganlibrary.org/
mailto:info@hegganlibrary.org


LinkedIn 
www.linkedin.com 
LinkedIn is a social networking site for job seekers.  There is no cost to create a profile on the site.  Fees are charged for 
premium accounts.  List your job experience, certifications, professional skills, and education on your profile.  Connect to 
professional and alumni associations, current or former supervisors and co-workers, and professional associates. 

Job Search Tips 
 

1. Set up an Email Account. 
Job searching and application is largely online and will require an email address when submitting an application. 
Potential employers often will communicate with you via email.   

 
2. Maintain Usernames, Passwords, and Account Security Information in a notebook.   

 
3. If you are interested in a specific organization or company check their website for job announcements. 

 
4. Check your spelling and grammar when completing an online application or your resume.  Do not rely on the spell 

check or grammar check. 

 
5. Make sure that you capitalize when appropriate on your resume and online application.  

Presentation is as important as content. 

 
6. Older job seekers should place their education at the bottom of their resume.  

You want to highlight your job experience and not your age. 
 

7. Job announcements will be listed on company websites under Careers, Employment Opportunities, Job 
Opportunities, or Job Listings.   
The link often is located at the bottom of the main page. 

 

Computer Lab 

Our career and job databases can be accessed in the lab.  We also have Microsoft Word which has resume templates to 
help you construct your resume.   
 

You cannot save your resume or any document to the library computers.  Bring a flash drive on which you can save your 
resume.   
 

Databases 
 

The library databases can be accessed in the library or from home.  Home access is only available to Margaret E. 

Heggan cardholders. 

1. Go to www.hegganlibrary.org 

2. Go to Research. 

3. Click All Databases A to Z. 

4. Click the database you want to access. 

5. You will be prompted for your card number if you are accessing the databases from home. 

  

Ferguson’s Career Guidance Center: This database provides a variety for resources including job and industry profiles, 

information on job hunting, workplace skills, career advice, and education planning. 

 

http://www.linkedin.com/
http://www.hegganlibrary.org/


Petersons Test and Career Prep Center: Use this database to create a resume, take occupation practice tests for a 

variety of professions including journeyman electrician, paramedic, dental assistant, and real estate. Prepare for 

standardized practice exams including the ACT, SAT, PSAT, GRE, LSAT, MCAT, GMAT.  Search for scholarships.  Practice 

basic skills such as math, reading and writing.   

 

Job Listings 
 

New Jersey Job and Career Resources 
Gloucester County One Stop Career Center 
1480 Tanyard Rd 
Sewell, NJ  08080 · 856-384-3700 · M-F 8:30-4:30 
https://www.gloucestercountynj.gov/383/One-Stop-
Career-Center 

New Jersey Career Connections 
https://careerconnections.nj.gov 
 

New Jersey Career Assistance Navigator 
https://portal.njcis.intocareers.org/ 

 

 

Civil Service 
Note: Many states have residency requirements for individuals seeking a state job. 

Federal 
http://www.usajobs.gov 

New Jersey 
http://www.state.nj.us/csc/ 

Pennsylvania 
https://www.employment.pa.gov 

 

 

General 

AARP Job Search 
https://jobs.aarp.org/ 

Blue Recruit 
https://bluerecruit.us/ 

CareerBuilder 
http://www.careerbuilder.com 

Cool Works 
https://www.coolworks.com/ 

Dice.com 
https://www.dice.com/ 

Glassdoor 
http://www.glassdoor.com 

Indeed 
http://www.indeed.com 

Monster 
http://www.monster.com 

USA Jobs 
https://www.usajobs.gov/  

Zip Recruiter 
https://www.ziprecruiter.com/ 

 
Nonprofit          

Change Philanthropy 
https://changephilanthropy.org/resource-hub/job-bank/ 

Nonprofit Executive Leadership Institute 
https://nelijobs.blogs.brynmawr.edu/ 

Council on Foundations 
https://jobs.cof.org/ 

Nonprofit Career Network 
https://www.nonprofitcareer.com/ 

Greater Philadelphia Cultural Alliance 
https://www.philaculture.org/what-we-do/job-bank 

The Nonprofit Times 
https://careermatch.nptimes.com/ 

Foundation List 
https://www.foundationlist.org/ 

Pennsylvania Association of Nonprofit Organizations 
https://pano-jobs.careerwebsite.com/jobs/ 

Generocity 
https://generocity.org/jobs/ 

Philadelphia Higher Education Network for 
Neighborhood development (PHENND) 
http://phennd.org/updates/jobs/ 

Idealist 
http://www.idealist.org 

Philanthropy Network of Greater Philadelphia 
https://philanthropynetwork.org/jobs-opportunities 

Next City 
https://jobs.nextcity.org/ 

Philanthropy News Digest by Candid 
http://philanthropynewsdigest.org/jobs 
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NJ Center for Nonprofits 
https://www.njnonprofits.org/JobListings.html 

Work for Good 
https://www.workforgood.org 

 

Online Job Preparation 
 

Career Exploration, Resumes, Cover Letters, and Interviewing 
Career News Roundup 
https://www.careeronestop.org/News/news-
roundup.aspx 

My Skills My Future 
https://www.myskillsmyfuture.org/ 

Career One Stop 
http://www.careerinfonet.org 

Occupational Outlook Handbook 
http://www.bls.gov/ooh 

Informational Interviews – Univ. of California Berkeley 
https://career.berkeley.edu/start-
exploring/informational-interviews/ 

ONet 
https://www.onetonline.org/ 

Major Resource Kits – University of Delaware 
https://www.udel.edu/students/career-
center/students/exploremajor/ 

Resume Guidelines and Samples – Wellesley College 
https://www.wellesley.edu/careereducation/resources/re
sume-guidelines-and-samples 

 My Next Move 
https://www.mynextmove.org/ 

Resume and Cover Letter Tips – Monster.com 
http://career-advice.monster.com/resumes-cover-
letters/careers.aspx 

 

Chambers of Commerce 
 

The local Chamber of Commerce is a great networking and business resource. They will often have a membership directory that can 

be accessed online and can be used to connect with local businesses. Membership might be required to access the directory.   

African American Chamber of Commerce of NJ 
http://www.aaccnj.com/ 

Greater Vineland Chamber of Commerce 
https://www.vinelandchamber.org/ 

Asian American Chamber of Commerce of Greater 
Philadelphia 
http://www.asianchamberphila.org/ 

Greater Washington Township Chamber of Commerce 
http://www.wtchamber.org 

Camden County Regional Chamber of Commerce 
https://camdencountychamber.com/ 

Greater Woodbury Chamber of Commerce 
http://www.greaterwoodburychamber.com 

Center City Proprietors Association - Philadelphia  
http://www.centercityproprietors.org/ 

New Jersey Chamber of Commerce 
http://www.njchamber.com/ 

Chamber of Commerce of Southern New Jersey 
http://www.chambersnj.com 

Pennsylvania Chamber of Commerce 
https://www.pachamber.org 

Chamber of Commerce of Greater Philadelphia 
https://chamberphl.com/ 

Salem County Chamber of Commerce 
https://salemcountychamber.com/ 

Gloucester County Chamber of Commerce 
https://www.gc-chamber.com/ 

United States Chamber of Commerce 
http://www.uschamber.com/ 

 
 

 
Margaret E. Heggan Free Public Library 

606 Delsea Drive · Sewell, NJ 08080 ∙ 856-589-3334 · www.hegganlibrary.org 
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